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Personnel Committee Meeting Agenda July 30, 2020

PREVIOUS BUSINESS:

1.

APPROVING PREVIOUS MEETING MINUTES

CURRENT BUSINESS:

2.

AN ACT TO MODIFY THE RULES AND REGULATIONS FOR ALBANY
COUNTY EMPLOYEES

AUTHORIZING THE ALBANY COUNTY SHERIFF TO CONSIDER
OUT-OF-COUNTY  APPLICANTS FOR THE POSITIONS OF
FULL-TIME AND PART-TIME PARAMEDICS AND FULL-TIME AND
PART-TIME EMERGENCY MEDICAL TECHNICIANS FOR THE
COUNTY’S ADVANCED LIFE SUPPORT AND EMT PROGRAMS

AUTHORIZING THE OFFICE OF IMMIGRATION ASSISTANCE TO
CONSIDER OUT-OF-COUNTY APPLICANTS FOR THE POSITION OF
IMMIGRATION COUNSEL
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Personnel Committee Meeting Minutes May 28, 2020

CURRENT BUSINESS:

Present: Legislator Gilbert F. Ethier, Legislator Jeffrey D. Kuhn,
Dustin M. Reidy, Raymond F. Joyce, Sean E. Ward,
Lynne Lekakis, Mark E. Grimm and Todd A. Drake
Excused: Merton D. Simpson

1. APPROVING PREVIOUS MEETING MINUTES

A motion was made to approve the previous meeting minutes. The motion
carried by a unanimous vote.

2. A RESOLUTION AMENDING RESOLUTION 283 FOR 1992, AS
SUBSEQUENTLY AMENDED, TO RESTORE THE COMMITTEE TO
FILL VACANCIES IN RESPONSE TO THE COVID-19 RELATED HEALTH
EMERGENCY AND UNCERTAINTY IN THE BUDGETARY REALITIES
CAUSED BY THE CURRENT GLOBAL PANDEMIC.

A motion was made to amend the language in the Fourth Resolved Clause
to state each exempted elected position. The motion carried by a
unanimous vote.

A motion was made that the Resolution as amended be moved forward
with a positive recommendation. The motion carried by a unanimous vote.

3. AMENDING RESOLUTION NO. 279 FOR 2000 REGARDING THE
MODIFICATION TO THE FEE STRUCTURE FOR PARTICIPATION IN
CIVIL SERVICE EXAMINATIONS AND WAIVING THE FEES FOR
VETERANS TAKING OPEN COMPETITIVE OR PROMOTION EXAMS

A motion was made to move the proposal forward with a positive
recommendation. The motion carried by a unanimous vote.

4. AUTHORIZING SHAKER PLACE REHABILITATION AND NURSING
CENTER TO CONSIDER OUT-OF-COUNTY APPLICANTS FOR THE
POSITIONS OF REGISTERED NURSE, LICENSED PRACTICAL NURSE
AND CERTIFIED NURSING ASSISTANT

A motion was made to move the proposal forward with a positive
recommendation. The motion carried by a unanimous vote.
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RESOLUTION NO. 243

AN ACT TO MODIFY THE RULES AND REGULATIONS FOR ALBANY
COUNTY EMPLOYEES

Introduced:
By: Mauriello, Burgdorf, Grimm, Drake, Lockart, Tunny, Langdon, Whalen and
Perlee

WHEREAS, According to the Final Report — Time and Attendance Audit (“Final
Report”), dated April 2020 issued by Comptroller Susan Rizzo and Chief Auditor
Stephanie Slominski CIA, which reviewed the outgoing Comptroller, Michael
Conners, Interim Audit Report, dated December, 2019, and a forensic audit by an
outside CPA firm, Berdon LLP, certain areas of improvement exist for internal
controls over time and attendance recording for the purpose of payroll
disbursements; and

WHEREAS, some of the Key Observations of the Final Report are:

1) “Albany County Policy, as set forth by the County Legislature,
related to time and attendance recording, does not provide specific
guidance to require that departments maintain adequate supporting
documentation of time and attendance records”;

2) “Manual Entries to record time and attendance are either not
supported by documentation or documentation is not obtained on a
regular basis”;

3) “Manual entries to record time and attendance are signed off by
subordinates”; and

4) “Individuals with edit access mak[e]ing and approve their own
time records”; and

WHEREAS, the outgoing Comptroller, Michael Connors, further alleged that
County employees were engaged in political campaign work, while on the County
clock, at public expense; and

WHEREAS, the Final Report proposals and the allegations of Michael Connors
require a public response and/or a corrective action plan; and

WHEREAS, pursuant to the Albany County Charter, entitled Powers and Duties of
the Albany County Legislature, this body is charged with “ Determining policy for
the County and to adopt all necessary rules and regulations for its conduct and
procedure’ (Sec. 208 (a)), and with “ Exercising legislative oversight of county
programs and administrative units’ (Sec. 208 (1)), and




WHEREAS, this body has previously adopted “Rules and Regulations for Albany
County Employvees” and amendments thereto, and

WHEREAS, it is the desire of this body to amend the above-described employee
handbook;

NOW, THEREFORE, BE IT RESOLVED that the “Rules and Regulations for
Albany County Employees” are modified as follows:

A) Article II (C), entitled “Attendance Record”, is amended as follows:

“Every County employee shall maintain a complete, accurate, and up-to-date
record of his or her presence and absence from work. For employees who are FLSA
covered employees as defined herein, attendance records shall, at a minimum,
indicate the time work commenced, the start and stop of any meal break, and the
time work ended. FLSA exempt employees shall record attendance and any leave
credits charged. Periods of absence covered by properly authorized paid and unpaid
leaves shall also be indicated. All departments must implement written procedures
outlining the maintenance, recording, and documentation of time and attendance
records in accordance with applicable civil service requirements and collective
bargaining agreements. The Commaission of Human Resources is authorized to
facilitate the development of procedures suited to the individual dynamics of each
department and to promulgate County wide standards, forms, and procedures for
the purposes of recording attendance. Time sheets should include lines for location,
a brief description of activities where applicable and a line for a supervisor to
approve/certify, as well as language that provides for an attestation of the employee
and an acknowledgment of penalty for any submission of false documentation.
Time sheets and supporting documentation, such as leave requests, should be
electronically saved and stored in specifically identifiable and searchable electronic
folders. The use of automated systems in the recording and reporting of employee
attendance [may be required] is preferred and. when not available, time cards
completed by the employee and signed by a supervisor, are the next preferred
alternative. Approval of time cards by an employee’s direct subordinate shall never
be permitted. Individuals with access to electronic time records are prohibited from
approving their own records. Special procedures shall be developed by the
Commissioner of Human Resources for an employee who has no immediate
supervisor to approve his or her time. No employee may modify their own records.
There is no exception to this rule.

B) Article XIV, entitled “Infractions”, is amended as follows:

“It 1s the County’s policy to base the disciplining of employees on just cause
and all instances of cause for disciplinary action shall be considered in their full
context. The County endorses a policy of progressive discipline in which attempts



are made to provide employees with notice of deficiencies and an opportunity to
improve. There are, however, certain misdeeds that by their very nature are
particularly inappropriate to the workplace and may require the County to seek
immediate removal of an employee, even for a first time offense. The infractions
listed below include some, but not all, offenses that may necessitate immediate
disciplinary action:

e Use, sale, dispensing, distribution, purchase, possession or
manufacture of illegal drugs, controlled substances, narcotics or
alcoholic beverages on County premises or work sites;

¢ Being under the influence of the above while on the job;

Profane and/or abusive language;

Gross insubordination, including but not limited to, a direct refusal

to obey a lawful order of a supervisor;

Unauthorized use of equipment;

Theft of property or services;

Falsification of employment applications;

Deliberate falsification of a time and attendance record;

Sleeping on duty;

Unauthorized absence;

Possession of unauthorized firearms, explosives and other weapons

on County premises and work sites;

e Performing political work, other than for the Board of Elections, for
candidates, political parties, political appointees, or elected officials
while at work on the County payroll.”

e 6 o o o o o

BE IT FURTHER RESOLVED, that nothing in this policy amendment pertaining to
campaign work shall discourage the First Amendment rights of Albany County
employees, as the right to exercise personal political beliefs is cherished by Albany
County, but that does not mean that it can or should be subsidized by the
taxpayers. Such activities must be performed outside of public paid time; and

BE IT RESOLVED, that this resolution shall take effect immediately.



The attached correspondence is forwarded for presentation to the Albany County Legislature.

As you are aware our office is responsible for the operation and administration of the Albany County
Advanced Life Support Program, which provides paramedic & EMT response in the Towns of Bethlehem,
Coeymans, New Scotland, Berne, Rensselaerville and Westerlo. We also operate an EMT program for the

1B 1p. APpPLT DL,
h'%}iff

Att.
Ce: Hon. Daniel P. McCoy, County Executive
Hon. William Clay, Public Safety Chairman
Hon, Wanda Willingham, Audit & Finance Committee
Brandon Russell, Esq., Majority Counsel
Arnis Zilgme, Esq., Minority Counsel



RECEIVED:
REQUEST FOR LEGISLATIVE ACTION RECEIVED BY:
METHOD: HAND
COURIER
MAIL
DATE : JUNE 30. 2020
COMMITTEE MEETING: SHERIFF CRAIG D APPLE SR

PURPOSE OF REQUEST:
ADOPTION OF LOCAL LAW
AMENDMENT OF PRIOR LEGISLATION
APPROVAL/ADOPTION OF PLAN/PROCEDURE
BOND APPROVAL

>




TITLE:

ANTICIPATED IN CURRENT BUDGET:
FUNDING SOURCE: i

YES

NO

COUNTY BUDGET ACCOUNTS:
REVENUE:

APPROPRIATION:

BOND(RES. NO. & DATE OF ADOPTION)

SHERIFF
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DANIEL P. McCoy COUNTY OF ALBANY EVELYN A. KINNAH, EsQ.

COUNTY EXECUTIVE REGIONAL IMMIGRATION ASSISTANCE CENTER DIRECTOR
REGION 3- CAPITAL REGION & NORTHERN N.Y.
112 STATE STREET, SUITE 900
ALBANY, NEW YORK 12207
PHONE: (518) 447-4890
www.albanycounty.com

BAKARY JANNEH
DEPUTY DIRECTOR

January 30, 2020

Honorable Andrew Joyce

Chair, Albany County Legislature
112 State Street, Rm. 710
Albany, NY 12207

Dear Chairman Joyce:

The Office of Immigration Assistance (OIA) requests a residency waiver to allow for the
consideration and hiring of qualified applicants who reside out of the County to fill the vacant
position of Immigration Counsel. OIA will make every effort and will continue to pursue
qualified individuals that live in Albany County, can meet the travel requirements, and provide
the skills necessary to satisfy our contractual obligations. This position requires a unique set of
expertise defined and funded by the New York State Office of Indigent Legal Services and will
be responsible for the Regional Immigration Assistance Center 6 region, made up of 14
counties. OIA is responsible for ensuring that providers of indigent legal services within all 14
counties have access to training and legal support necessary to provide competent advice to their
clientele that will prevent unnecessary and often severe unforeseen consequences in criminal,
appellate, immigration, and family court matters.

Very truly yours,

Evelyn A. Kinnah, Esq.
Director

Cc:  Dennis Feeney, Majority Leader
Frank Mauriello, Minority Leader
Kevin Cannizarro, Majority Counsel
Arnis Zilgme, Minority Counsel



112 State Street

County of Albany Albany, NY 12207

Legislation Text

File #: TMP-1491, Version: 1

REQUEST FOR LEGISLATIVE ACTION

Description (e.g., Contract Authorization for Information Services):
One year request for waiver of Albany County Residency Requirement for new Regional Immigration
Assistance Center Immigration Counsel

Date: 1/30/2020

Submitted By: Bakary Janneh

Department: Office of Immigration Assistance
Title: Dep Director

Phone: 5184477040

Department Rep.

Attending Meeting: Evelyn Kinnah

Purpose of Request:

[0 Adopting of Local Law

O Amendment of Prior Legislation

O Approval/Adoption of Plan/Procedure
0 Bond Approval

0 Budget Amendment

O Contract Authorization

O Countywide Services

O Environmental Impact/SEQR

0 Home Rule Request

O Property Conveyance
Other: (state if not listed) Request for residency waiver - one year

CONCERNING BUDGET AMENDMENTS

Increase/decrease category (choose all that apply):
O Contractual

O Equipment

O Fringe

0 Personnel

County of Albany Page 1 of 3 Printed on 7/8/2020
powered by Legistar™ 1 3



File #: TMP-1491, Version: 1

O Personnel Non-Individual

O Revenue

Increase Account/Line No.: Click or tap here to enter text.
Source of Funds: Click or tap here to enter text.
Title Change: Click or tap here to enter text.

CONCERNING CONTRACT AUTHORIZATIONS

Type of Contract:
[ Change Order/Contract Amendment

O Purchase (Equipment/Supplies)
O Lease (Equipment/Supplies)

0 Requirements

O Professional Services

O Education/Training

O Grant
Choose an item.
Submission Date Deadline Click or tap to enter a date.
[J Settlement of a Claim
[0 Release of Liability
[ Other: (state if not listed) Click or tap here to enter text.

Contract Terms/Conditions:

Party (Name/address):
Click or tap here to enter text.

Additional Parties (Names/addresses):
Click or tap here to enter text.

Amount/Raise Schedule/Fee: Click or tap here to enter text.
Scope of Services: One year residency waiver for counsel
Bond Res. No.: Click or tap here to enter text.
Date of Adoption: Click or tap here to enter text.

CONCERNING ALL REQUESTS

Mandated Program/Service: Yes [1 No

If Mandated Cite Authority: Click or tap here to enter text.

Is there a Fiscal Impact: Yes [ No

Anticipated in Current Budget: Yes O No O

County of Albany Page 2 of 3 Printed on 7/8/2020

powered by Legistar™
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File #: TMP-1491, Version: 1

County Budget Accounts:

Revenue Account and Line: Click or tap here to enter text.
Revenue Amount: Click or tap here to enter text.
Appropriation Account and Line: Click or tap here to enter text.
Appropriation Amount: Click or tap here to enter text.

Source of Funding - (Percentages)

Federal: Click or tap here to enter text.
State: Click or tap here to enter text.
County: Click or tap here to enter text.
Local: Click or tap here to enter text.

Term

Term: (Start and end date) 02/01/2020 - 4/30/2021

Length of Contract: Click or tap here to enter text.

Impact on Pending Litigation Yes OO No

If yes, explain: Click or tap here to enter text.

Previous requests for Identical or Similar Action:
Resolution/Law Number: Click or tap here to enter text.
Date of Adoption: Click or tap here to enter text.

Justification: (state briefly why legislative action is requested)

The Office of Immigration Assistance (OIA) requests a residency waiver to allow for the consideration and hiring of
qualified applicants who reside outside of Albany County to fill the vacant position of Immigration Counsel. OIA will
make every effort and will continue to pursue qualified individuals that live in Albany County, can meet the travel
requirements, and provide the skills necessary to satisfy our contractual obligations. This position requires a unique set
of expertise defined and funded by the New York State Office of Indigent Legal Services (NYS ILS) and will be responsible
for the Regional Immigration Assistance Center (RIAC) 6 region, made up of 14 counties. OIA is responsible for ensuring
that providers of indigent legal services within all 14 counties have access to training and legal support necessary to
provide competent advice to their clientele that will prevent unnecessary and often severe unforeseen consequences in
criminal, appellate, immigration, and family court matters. Civil Service and Affirmative Action have posted the position
online as well as with various other professional networks. NYS ILS will also share the posting with their network once
they have executed all contracts related to this program. The RIAC has received eleven inquiries, with five applicants
residing outside of the county. The RIAC recently completed a sixth interview with two candidates meeting the minimum
qualifications. The RIAC continues to search for a qualified candidate.

County of Albany Page 3 of 3 Printed on 7/8/2020
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