RESOLUTION NO. 236
AMENDING THE ALBANY COUNTY LEGISLATURE’S RULES OF ORDER

Introduced: 5/14/18
By: Mendick, Ethier

WHEREAS, the legislative process should be fair, consistent, efficient, and
democratic and to achieve these goals, amendments to the rules and procedures of
our Legislative Rules of Order are needed, and

WHEREAS, As this body embraces technology, we must ensure increased
access to the information generated to our legislative members and the public at
large, and

WHEREAS, Uniformity and consistency regarding legislative processes are
essential to a well-functioning legislative body, and

RESOLVED, That the Albany County Legislature’s Rules of Order be
amended in part to read as follows:

RULE 1 - ORGANIZATIONAL MEETING

The meeting of the County Legislature for the selection of a [Chairman]
Chairperson and the transaction of other business relative to organization,
pursuant to Section 203 of the Albany County Charter, shall be held each even
numbered year at 7:30 p.m. in the Chambers of the County Legislature on the first
Monday following the first day of January except that in each and every year
following the election of the Legislators, the meeting shall be held in the Chambers
of the Legislature on the first day of January at 12:00 noon. The Clerk of the
Legislature shall serve on each member a written notice, mailed and/or delivered
electronically to each member’s last known [pest-effiee] address, at least 48 hours
before the date of the meeting, stating the time and date of said meeting and
1dentifying the place and purpose as being the organization of the Legislature and
the election of its Chairperson.

RULE 2 - REGULAR MEETINGS

ANNUAL -- The Annual Meeting of the County Legislature shall begin at the
conclusion of the Public Forum on the second Monday [frst-Mendayfolewing the
10t%—day] of October of each year at which time the Legislature will accept for
consideration the Budget, Capital Program and the Budget Message of the County
Executive for the ensuing fiscal year. This meeting shall continue by adjournment
until after the confirmation and delivery of the tax rolls to the City Treasurer,




Receiver of Taxes and Collectors of the several towns. No Annual meeting of the
Albany County Legislature shall be held on a civic holiday and consideration shall
be given to avoid meeting on a religious holiday. If any such Annual meeting date
shall fall on a civic holiday, then the meeting shall be held on the next day which is
not a civic holiday. If upon due consideration, any such Annual meeting date shall
fall on a day determined to be a religious holiday, then the meeting may be held on
the next day which is not a religious holiday.

MONTHLY -- The Legislature of the County of Albany will meet on the second
Monday of the Month, January through September (except in even numbered years
requiring an Organizational Meeting in which the Monthly Meetings shall be from
February through September), at the conclusion of the Public Forum in its
Chambers. No Monthly meeting of the Albany County Legislature shall be held on a
civic holiday and consideration shall be given to avoid meeting on a religious
holiday. If any such Monthly meeting date shall fall on a civic holiday, then the
meeting shall be held on the next day which is not a civic holiday. If upon due
consideration, any such Monthly meeting date shall fall on a day determined to be a
religious holiday, then the meeting may be held on the next day which is not a
religious holiday.

PUBLIC FORUM - From 6:30 p.m. until its conclusion, and in no event shall the
Public Forum continue past 7:30 p.m., except that the Chairperson, in his/her
discretion, may extend the time for the Public Forum, on the night of each monthly
meeting, annual meeting and adjournment thereof, members of the public shall
have the right to address the members of the Legislature on matters pertaining to
the County of Albany. Each member of the public who desires to address the
Legislature shall personally give their name to the Clerk of the Legislature from
6:15 p.m. to 6:30 p.m. on such evening. The members of the public should state the
topic on which they wish to speak. The Clerk shall maintain such list from month-
to-month in a continuous fashion. The Chairperson of the County Legislature shall
allow each member of the public whose name is reached five (5) minutes, except
that the Chairperson, in his/her discretion, may limit speakers to three (3) minutes
to give as many speakers as possible an opportunity to address the issues on that
evening’s legislative agenda. If all speakers wishing to address the legislature on
that evening’s agenda have spoken, speakers wishing to speak on other matters
pertaining to Albany County may address the legislature in the remaining time
before the meeting and, if at the end of the hour there are still speakers who have
not been heard, the Public Forum shall continue after the legislature has adjourned
the meeting. Residents of Albany County shall have preference to speak before non-
residents when addressing items on the agenda. They shall also have preference
when addressing items not on the agenda, but not before non-residents have spoken
regarding items on the agenda. No member of the Legislature shall question any
speaker nor shall any speakers be allowed to question members of the Legislature
except when a member of the Legislature is seeking clarification for an item




mentioned by the speaker. The Clerk shall take roll call and record the names of
those members present and absent for the Public Forum. The Public Forum shall be
livestreamed.

RULE 3 - SPECIAL MEETING

Special meetings shall be held at any time at the call of the Clerk of the
County Legislature upon written direction of the Chairperson or upon written
request signed by a majority of the Members of the County Legislature, or upon
written request of the majority and minority leaders.

No Special Meeting of the Albany County Legislature shall be held on a civic
holiday and consideration shall be given to avoid meeting on a religious holiday.
Notice in writing stating the time, place and purpose of the special meeting shall be
served personally, [ex] by mail, or electronically upon each member by the Clerk at
least forty-eight (48) hours before the date fixed for holding the meeting by writing
signed by him. Only business specified in the notice thereof may be transacted at a
special meeting. Members of the public shall have the right to address members of
the Legislature on the resolution(s) or local law(s) to be considered at a Special
Meeting for a period of one-half hour immediately preceding the commencement of
the Special Meeting. Each member of the public who desires to address the
Legislature shall personally give their name to the Clerk of the Legislature for the
period of fifteen (15) minutes immediately preceding the public forum period. The
Clerk shall maintain such list from month-to-month in a continuous fashion. The
Chairperson of the County Legislature shall allow each member of the public whose
name is reached five (5) minutes to address the Legislature. No member of the
Legislature shall question any speaker nor shall any speakers be allowed to
question members of the Legislature_except when a member of the Legislature is
seeking clarification for an item mentioned by the speaker.

RULE 4 - ADJOURNMENTS

Any meeting may be adjourned_by a majority vote of the members present
from time to time to a definite day and hour. Failure to specify the hour shall not,
however, invalidate the meeting, and in such cases the hour shall be 7:30 p.m.

RULE 5 - PUBLIC RECORD

All meetings of the County Legislature shall be public pursuant to
Public Officers Law. Live streaming of any meetings or public forums if recorded, as
well as any videos recorded of any meetings, shall be available as a public record.
Cameras, microphones, [tape] recorders or similar equipment may be permitted in
the Chambers. The meeting will be [tape] recorded for public record. All such
equipment shall be conspicuously displayed. The Chairperson, by a majority vote of




the members present, may cause such equipment to be removed from the Chamber
if it interferes with the conduct of the meeting.

RULE 11 - LEGISLATION PROCEDURE

Each resolution and local law shall be consecutively numbered and the title
shall state concisely the subject matter thereof. All resolutions and local laws which
are to be presented to the Legislature for its consideration shall be delivered to the
office of the Clerk of the Legislature, County Attorney and Majority and Minority
Counsels, by 12:00 noon on the second [Wednesday| Thursday preceding the date of
the organizational meeting, annual meeting or each regular monthly meeting of the
Legislature, and by 12:00 noon two (2) business days prior to any special meeting
that may be called. The Clerk shall include all such resolutions and proposed local
laws in the agenda to be distributed as herein set forth and make available to each
legislator and the public via website such agenda by 4:00 p.m. on the Tuesday
preceding such meetings, exclusive of special meetings. The Clerk shall make the
agenda for special meetings available one business day prior to the special meeting.
Resolutions and local laws not contained in the printed agenda, but which require
immediate attention, may be introduced with [the-eensent] a long roll call vote of
the majority of the Legislature with copies provided to members of the Legislature,
the County Attorney, Majority and Minority Counsels and the Clerk of the
Legislature prior to the start of the Legislative meeting at which the proposed Rule
11 is being offered. Additional copies shall be provided at the meeting for members
of the public, and an electronic version shall be uploaded to the County website
within forty-eight (48) hours of introduction. Legislation offered under Rule 11
should be of the type where timely passage is of the essence, and legislation offered
under lesser circumstances may not be allowed.

Each resolution shall be numbered in consecutive order beginning with
number one each year. A resolution shall retain its number throughout the
legislative process. However, if a resolution is amended, the letter A for the first
time amended, the letter B for the second time amended, and so on shall be added
to the resolution number to signify each amendment(s).

Each local law shall be assigned a letter for introduction purposes in
consecutive order beginning with the letter A each year, and shall contain a distinct
section providing for a short title for reference purposes. Once duly adopted, a local
law shall be assigned a number and numbered in consecutive order starting with
the number one beginning with the first local law adopted each year.
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Resolutions and local laws not contained in the printed agenda may only be
introduced after all other printed agenda items have been addressed, and only with
[the—eonsent] a long roll call vote of the majority of the Legislature, and only if
complete copies thereof are provided to each member, the County Attorney,
Majority and Minority Counsels and the Legislative Clerk prior to the introduction
of said proposed Legislation.

RULE 15 - ROLL CALL VOTE

A long roll call vote shall be taken on any questions whenever so required by
law or upon request of any member, and, whenever so taken, shall be entered in the
proceedings of the County Legislature, and the Clerk shall record in writing or
electronically the names of the members and the way in which they voted. Any vote
on any question involving adoption of the budget, amending the budget, or
transferring funds within the budget shall be by long roll call vote with the Clerk
recording the names of the members voting and the way in which they voted. This
requirement shall not be applicable to the receipt of federal, state, or grant funds
and the appropriation thereof unless requested by a member.

RULE 23 - REFERRALS TO COMMITTEE

The Chairperson may at any time on his own motion refer any
communication, petition, report, local law or resolution when offered or presented to
such committee as he deems proper unless reversed by a majority of members then
in attendance. Said local law or resolution shall be returned to the floor of the
Legislature for action of the whole body by the second regular monthly meeting of
the body or within sixty (60) days whichever is longer.

RULE 26 - ORDER AND DECORUM

The Chairperson shall take the chair at the hour specified for the convening
of the County Legislature and shall preserve order and decorum. In debate, he or
she shall prevent personal reflections and confine members to the question under
discussion. When two or more members arise at the same time, he or she shall
name the one entitled to the floor. He or she shall decide all questions of order,
which decisions shall be final unless reversed by a majority of the members then in

attendance. [CountyLegislature]

RULE 36 - RECORDS

It shall be the duty of the Clerk of the Legislature to preserve all records of
the County Legislature, including bills, statements, audits, petitions, resolutions,
local laws, audio_or video [tapes] recordings of the meetings, electronic records etc.,




in properly indexed files, so numbered and identified in the minutes of the
proceedings of the County Legislature so as to afford ready access thereto.

and, be it further
RESOLVED, That the Clerk of the Legislature forward a certified copy of this
resolution to the Chairperson of the Legislature and the appropriate County

Officials.

Referred to Law Committee — 5/14/18



