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Personnel Committee Meeting Agenda February 27, 2020

PREVIOUS BUSINESS:

APPROVING PREVIOUS MEETING MINUTES

CURRENT BUSINESS:

1. CONFIRMING THE APPOINTMENT OF THE COMMISSIONER OF 

THE DEPARTMENT OF CHILDREN YOUTH AND FAMILIES
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Personnel Committee Meeting Minutes January 30, 2020

CURRENT BUSINESS:

Legislator Gilbert F. Ethier, Legislator Jeffrey D. Kuhn, 

Dustin M. Reidy, Raymond F. Joyce, Sean E. Ward, 

Merton D. Simpson, Lynne Lekakis, Mark E. Grimm and 

Todd A. Drake

Present:

1. APPROVING PREVIOUS MEETING MINUTES

A motion was made to adopt the previous meeting minutes. The motion 

carried by a unanimous vote.

2. CONFIRMING THE APPOINTMENT OF THE DIRECTOR OF THE 

DEPARTMENT OF CIVIL SERVICE

A motion was made that this proposal be moved out with a positive 

recommendation. The motion carried by a unanimous vote.

3. CONFIRMING THE APPOINTMENT OF THE DIRECTOR OF THE 

ALBANY COUNTY DEPARTMENT OF ECONOMIC DEVELOPMENT, 

CONSERVATION AND PLANNING

A motion was made that this proposal be moved out with a positive 

recommendation. The motion carried by a unanimous vote.

4. CONFIRMING THE APPOINTMENT OF THE ALBANY COUNTY 

ATTORNEY

A motion was made that this proposal be moved out with a positive 

recommendation. The motion carried by a unanimous vote.

5. CONFIRMING THE APPOINTMENT OF THE ALTERNATE PUBLIC 

DEFENDER

A motion was made that this proposal be moved out with a positive 

recommendation. The motion carried by a unanimous vote.

6. AUTHORIZING THE OFFICES OF THE PUBLIC DEFENDER AND 

ALTERNATE PUBLIC DEFENDER TO CONSIDER OUT-OF-COUNTY 

APPLICANTS FOR THE POSITIONS OF ASSISTANT ALBANY COUNTY 

PUBLIC DEFENDER AND ASSISTANT ALTERNATE ALBANY COUNTY 

PUBLIC DEFENDER

A motion was made that this proposal be amended to reflect a term of one 

year. The motion carried by a unanimous vote.

A motion was made that this proposal as amended be moved out with a 

positive recommendation. The motion carried by a unanimous vote.
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February 5, 2020 
       

 

Hon. Bruce A. Hidley 

Office of the Albany County Clerk 

Albany County Courthouse 

Albany, NY  12207 

 

Hon. Necole Chambers, Clerk 

Albany County Legislature 

112 State Street, Room 710 

Albany, NY  12207 

 

Dear Mr. Hidley and Ms. Chambers: 

 

I write to advise that I am appointing Moira E. Manning as Commissioner of the Department for 

Children, Youth & Families, subject to confirmation by the County Legislature.  Authority to 

make this appointment lies in the County Charter under Sec. 302(c) and Sec. A2401.  Given the 

size, scope and import of the Department for Children, Youth & Families within Albany County, 

I anticipate the County Legislature will take up this appointment in an expedient fashion. 

 

I have enclosed a resume for review by the legislature. 

 

Please advise if there are any questions, 

 

Sincerely, 

     

Daniel P. McCoy 

 

cc:  Andrew Joyce, Chair, County Legislature 

       Kevin Cannizzaro, Majority Counsel 

    Arnis Zilgme, Minority Counsel 

DAN IEL P. MCCO Y 
CO U N TY EXEC U TIVE 

COUN TY OF ALBAN Y 
OFFICE OF TH E EXECUTIVE 

112 STATE STREET, RO O M 1200 

ALBAN Y, N EW YO RK   12207-2021 

(518) 447-7040  - FAX  (518)  447-5589 

W W W .A LBA N YCO U N TY.CO M  

DAN IEL C. LYN CH , ESQ . 
D EP U TY CO U N TY EXEC U TIVE 
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County of Albany

Legislation Text

112 State Street
Albany, NY 12207

File #: TMP-1514, Version: 1

REQUEST FOR LEGISLATIVE ACTION

Description (e.g., Contract Authorization for Information Services):
Approval of appointment of Commissioner of Department of Children Youth & Families

Date: 2/5/19

Submitted By: Mike McLaughlin

Department: County Executive’s Office

Title: Director of Policy and Research

Phone: 518-447-7040

Department Rep.

Attending Meeting: Mike McLaughlin

Purpose of Request:

☐ Adopting of Local Law

☐ Amendment of Prior Legislation
☒ Approval/Adoption of Plan/Procedure

☐ Bond Approval

☐ Budget Amendment

☐ Contract Authorization

☐ Countywide Services

☐ Environmental Impact/SEQR

☐ Home Rule Request

☐ Property Conveyance
☐ Other: (state if not listed) Click or tap here to enter text.

CONCERNING BUDGET AMENDMENTS

Increase/decrease category (choose all that apply):

☐ Contractual

☐ Equipment

☐ Fringe

☐ Personnel

☐ Personnel Non-Individual

County of Albany Printed on 2/10/2020Page 1 of 3
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File #: TMP-1514, Version: 1

☐ Revenue

Increase Account/Line No.: Click or tap here to enter text.
Source of Funds: Click or tap here to enter text.
Title Change: Click or tap here to enter text.

CONCERNING CONTRACT AUTHORIZATIONS

Type of Contract:
☐ Change Order/Contract Amendment

☐ Purchase (Equipment/Supplies)

☐ Lease (Equipment/Supplies)

☐ Requirements

☐ Professional Services

☐ Education/Training

☐ Grant
 Choose an item.
Submission Date Deadline Click or tap to enter a date.

☐ Settlement of a Claim
☐ Release of Liability
☐ Other: (state if not listed)  Click or tap here to enter text.

Contract Terms/Conditions:

Party (Name/address):
Click or tap here to enter text.

Additional Parties (Names/addresses):
Click or tap here to enter text.

Amount/Raise Schedule/Fee: Click or tap here to enter text.
Scope of Services: Click or tap here to enter text.

Bond Res. No.: Click or tap here to enter text.
Date of Adoption: Click or tap here to enter text.

CONCERNING ALL REQUESTS

Mandated Program/Service:  Yes ☐ No ☒
If Mandated Cite Authority:  Click or tap here to enter text.

Is there a Fiscal Impact:  Yes ☐ No ☒

Anticipated in Current Budget:  Yes ☒ No ☐

County Budget Accounts:

County of Albany Printed on 2/10/2020Page 2 of 3
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File #: TMP-1514, Version: 1

Revenue Account and Line:  Click or tap here to enter text.
Revenue Amount:  Click or tap here to enter text.

Appropriation Account and Line: A6119 11010 001 470001

Appropriation Amount: $110,603

Source of Funding - (Percentages)
Federal: Click or tap here to enter text.
State: Click or tap here to enter text.
County: 100%
Local: Click or tap here to enter text.

Term
Term: (Start and end date) Click or tap here to enter text.
Length of Contract: Click or tap here to enter text.

Impact on Pending Litigation  Yes ☐ No ☒
If yes, explain:  Click or tap here to enter text.

Previous requests for Identical or Similar Action:
Resolution/Law Number: Click or tap here to enter text.
Date of Adoption: Click or tap here to enter text.

Justification: (state briefly why legislative action is requested)
The County Executive is seeking legislative approval for the appointment of Moira E. Manning as the Commissioner of

the Department of Children Youth & Families.  Please find a copy of Ms. Manning’s resume attached for your review.
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COMMISSIONER OF CHILDREN, YOUTH AND FAMILIES 
 
DISTINGUISHING FEATURES OF THE CLASS: The Commissioner of the Department of Children, Youth and Families 
is charged with the responsibility for administering public assistance and care as defined in the Social Services Law. In 
discharging this responsibility, the Commissioner must organize, direct and coordinate the work of all employees, both 
professional and non-professional, in the Children, Youth and Families Department to achieve the effective and efficient 
operation of the multiple programs undertaken by the Department. The Commissioner has complete control over 
Department operations and the direction of the personnel, subject to financial limitations imposed by the law legislative 
body and the Rules and Regulations of the State Department of Social Services. Major objectives of the Commissioner 
and the Department are to provide adequately for those unable to maintain themselves and who are at risk of health and 
safety, and to administer such care, treatment and services as may restore such persons to a condition of self support 
and wellbeing. An additional objective is to give service to those liable to become destitute in order to prevent the 
necessity of their becoming public charges. The work is performed under the administrative direction of the County 
Executive. Supervision is exercised over the work of all Department employees. Does related work as required.  
 
TYPICAL WORK ACTIVITIES: 

 Responsible for all phases of the public welfare program, including planning, organizing, directing and coordinating 
the work of the various units of administration for efficient and effective operation; 

 Has charge of financial planning, including preparation of budgets, maintenance of fiscal controls and submission of 
required reports to the local legislative body and the State;  

 Determines personnel requirements and is responsible for the appointment of staff in compliance with State law , 
Federal law and local Civil Service Rules; 

 Oversee the organization and administration of a comprehensive and effective staff development program, including 
in service training and appropriate use of other educational recourses as well as the State’s educational leave 
programs; 

 Cooperates with representatives of the State Department of Social Services in the operation and development of the 
local Social Services district program, and directs the preparation and submission of the required reports to the State 
Department; 

 Responsible for the public relations of the social services district and for the interpretation of the public welfare 
program to the community;  

 Cooperates with other agencies, both public or private, and officials and citizens in planning for community service; 
 Has responsibility for the maintenance and operation or providing services for children’s shelters and other institutions 

as dictated by the needs of the social services district.  
 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:  

 Comprehensive knowledge of Federal, State and local public welfare laws, rules and regulations; 
 Comprehensive knowledge of modern principles and practices of social case work and Public Welfare Administration; 
 Good knowledge of modern principles and practices of public administration; 
 Ability to plan, coordinate and supervise a wide variety of social service activities on a large scale; 
 Ability to prepare complex written and oral reports clearly and concisely; 
 Ability to establish and maintain cooperative relations with public and other governmental and private agencies; 
 Ability to operate a computer terminal; 
 Ingenuity and resourcefulness in solving administrative problems; 
 Good judgment; 
 Physical condition commensurate with the demands of the position.  
 
MINIMUM QUALIFICATIONS:  
Graduation from a regionally accredited or New York State registered college or university with a bachelor’s degree and 
either: 
A. Five years of experience in a health, education or social services agency, three years of which must have been in an 

administrative or supervisory capacity; OR,   
B. Five years of experience in an administrative or managerial position in which there was responsibility for planning, 

directing and coordinating the work of a substantial staff working in several units or performing several separate 
functions.  

 
NOTE:  
1. Each year of experience as the Chief Executive Officer of a public welfare department or public welfare district gained 

within the six years immediately preceding the date of appointment shall be the equivalent of two years of the above 
experience. 

2. Post graduate study in a regionally accredited of New York State registered college or university in social work, public 
administration, hospital administration, educational administration or business administration may be substituted on a 
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year for year basis for up to two years of the above experience. (No such post graduate training however shall be 
substituted for any of the three years of administrative or supervisory experience required in A and B above). 

3. Appointments to the position of Commissioner of Social Services shall be for a term of five years, pursuant to New 
York State Law and the Albany County Charter and Code. Appointments are subject to the approval of the New York 
State Department of Social Services.  

 
Juris. Class: Non-Competitive (PIC) 
ACCS Adopted: Reviewed and readopted by ACCS resolution on 2/10/11 
Revised: 6/10, 10/10, 10/17, 1/18 
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